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Our Mission:

‘To enable young people to live and work without barriers’

Our Values:

¢ Teamwork - we hold ourselves and each other to account and are better when
we work together

Compassion — we act with trust, honesty and kindness in everything we do
Inclusion - we treat each other fairly and with respect

Innovation - we encourage thoughtful, creative and aspirational ideas

Pride - we encourage each other to be proud of who we are and what we do




In September 2011 the Government introduced a Bursary Fund to provide support for students who
face the greatest financial barriers to participation. This document is based on advice provided by
the Department for Education and sets out how the Fairfield Trust (FT) will administer and distribute
the funds. It is divided into the following sections:

OONOON—

Eligibility

Applications and Assessment
Payments

Appeals

Fraud

FT recognises that offering financial support to some students requires sensitivity and respect for alll
those concerned. Information relating to applications will be treated in confidence.
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1.1.

1.2.

1.3.

Eligibility

Bursaries are intended to support those students who without financial support may not be
able to access their course fully. There are two types of bursary available Vulnerable and
Discretionary:

A Vulnerable Bursary of up to £1,200 per year may be payable to students aged under 19 at
the end of the academic year in which the claim is made (namely 31t August). The defined
vulnerable groups are students who are:

e incare

e careleavers

e receiving Income Support, or Universal Credit because they are financially supporting
themselves or financially supporting themselves and someone who is dependent on
them and living with them such as a child or partner

e receiving Disability Living Allowance or Personal Independence Payments in their own
right as well as Employment and Support Allowance or Universal Credit in their own
right

FT may make Discretionary Bursary awards to students who are not eligible to claim a
Vulnerable Bursary.

Bursary funds are intended to help students with the essential costs and to remove barriers
from participating in their study programme, for example:

e essential books

e equipment

e fravel to school or college

The bursary fund is not for non-education related costs, such as:

general living costs

extra-curricular activities

non-essential activities

learning support and pastoral services, such as counselling, mentoring or extra futoring

Applications and Assessment

The FT willmake every effort to ensure that all those students entitled to bursaries receive such
support. All students attending within the FT will receive information about bursaries.  All
students between the ages of 16 and 24, with learning disabilities, will be entitled to apply for
a discretionary bursary if they consider that they fall into any of the groups described in
section one and are publicly funded.



Students and/or their parents/carers will be asked to provide evidence of their current
eligibility.

All initial applications should be received by the Trust by the beginning of the autumn term
in the year to which they apply. Students will be informed of the result of their applications
by the end of October each year. Successful claimants will have the award backdated to
the beginning of term.

If a student’s circumstances change during the academic year a new or further application
can be made. In this case successful applications can be backdated for up to a maximum
of 28 days.

Students will be entitled to appeal against any decision taken by the FT. The appeals process
is outlined in section 4 of this document.

3. Payments

If a Vulnerable Bursary is awarded payments are only made directly to a bank account in
the student’s name. Payments are dependent on meeting the following:

Aftendance — Attend a minimum of 90% of timetabled sessions

Behaviour — Abide by the FT Codes of Behaviour

Should any student fail to meet these requirements the FT reserves the right to reduce bursary
payments for the period in which course requirements have not been met. Similarly, if
students leave College before the end of the academic year, they will no longer receive
payments.

If a Discretionary Bursary is awarded payments will generally be in kind. For example,
covering the cost of the fransport fee or purchasing equipment. In exceptional

circumstances small cash awards can be made.

When payment is made direct to students, they must open a bank account as payments will
be made from the College directly into their accounts.

4, Appeals
Students are entitled to appeal against decisions made in relation to their application for a
bursary or the withholding of payments. They should first raise their concerns with the Principal
and if such a meeting fails to resolve any differences they should make a written complaint
for consideration by the Chair of Trustees.

5. Fraud

Fraudulent claims for bursary allocations will be reported to the Police. Students found to
make fraudulent claims will be required to refund all payments received.
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